[image: image6.jpg]The Royal
Society for
the Blind




  

Do you have a passion to assist people with a disability to obtain or retain employment?Are you client focussed and understand the service delivery excellence framework? Then RSB's Employment Service wants you!
 

The RSB is the primary provider of free services to almost 12,000 South Australian’s who are blind or vision impaired, providing low vision rehabilitation,vocational, mobility and RSB Guide Dog Services to assist people to live as independently as possible.

 
The Employment Services Coordinator is responsible for the effective coordination and delivery of employment services to assist job seekers who are blind or vision impaired to retain or obtain employment. RSB's Employment Services team is an accredited Disability Employment Service provider.

 

This position is fulltime and is based in RSB's Knapman House at 230 Pirie Street, Adelaide.

 

Reporting to the Manager, Low Vision Services you have a team of 5 Employment Consultants. Your role is to ensure the highest level of client service delivery within budget guidelines.

 

The RSB Employment Services team currently manages 200 clients in Job Seeker, Ongoing Support and Jobs-in-Jeopardy programs. The team assesses individual client needs and when appropriate engages with other RSB services to assist clients with training, mobility and specialist equipment.

 

A key part of your role is to manage the Employment Services team with the objective of delivering employment services that meets the needs of RSB clients. The ability to ensure compliance under funding agreements and relevant Disability Service Standards is critical to this role.

 

Liaising with both internal and external stakeholders, preparation of Tenders and Submissions for funding, budgeting, administering employment funding contracts and statistical reporting are some of the duties required

 

A sound knowledge and understanding of vision impairment and empathy for people who are blind or vision impaired is desirable, but not essential. Excellent communication and interpersonal skills are critical to this role

 

A current driver’s licence and police check is required.

 
A copy of the job description is available on www.rsb.org.au
 
Applications close on Friday 24 February 2012

 

 
Applications to: 
Sue Jeffreys
HR Manager
RSB GPO Box 1855
Adelaide SA 5001
or sjeffreys@rsb.org.au [image: image1.wmf][image: image2.wmf][image: image3.png]
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